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Common App Online:
The Applicant Perspective

COMMON
Agenda APPLICATION

This presentation looks at the processing life cycle of a student’s
application — from registration to submission.

Objectives
Il Thecro

[l 2011-12 Common Application

[l Resistration

[l Navigation ¢ Go through the application

. Submission process from an applicants
perspective

e Learn about functionality
and flow within the CAO




Login Screen Apgﬁ' &%%

http://www.commonapp.org
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For Undergraduate College Admission

08/02/2011

FEATURED

User Name: |
Pazsword: ]

Never Registersd? Go hare
Forgot Login? Go here
Go here forinstructiens

Advisory Group Expanded
The Board of Directors has
invited five additienal
counselors to join the Outreach
Advisory Group. This group is

http://www.drew.edu

Login Screen AP%S&%%%

http://www.commonapp.org
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For U ion
0 APPLY!
08/02/2011

Password: | |
Advisory Group Expa
The Board of Directors -
counselors to join the Of
Advisory Group. This g

ww.drew.edu

Mewver Registered? Gao here
Forget Loginy o hers Students register by clicking
Go here for instructions Go here




Creating a New Account Ap%f?&%gﬁ

Registration

Personal Information / e

Inline help menus
I am applying as a student address Comm0n|y

NOTE: You will not be able to change your selection to this question after registering.

asked questions.

Enter name exactly as it appears on official documents. Do not use nicknames.

| [ ~Select— v
First/Given Name Middle Name Last/Family/Sur Suffix
(complete) Name . .
Registration
O Female O Male e ‘ | ‘ | ‘ ‘ . . .
Date of Birth | Former Last Name Preferred Name, instructions rei nfo rce
Sex (mm/dd/vyyy) if not first name

[—select— v T ] that accounts are
City/Town State/Province Z1P/Postal Code Valld for the current
admission cycle only.

Permanent Address

[—setect— ~| :
Country Permanent Home Phone Number
How did you hear about the Common App Online?
—Select— e
Email Address Confirm Email Address

Creating a New Account AP%S&%%H

The colleges to which I am applying may communicate with me by email prior to
submission of my application:

(Xes (No

By responding 'yes' to this question, you are agreeing to receive email notices from any college or
university that appears in your "My Colleges' list. You can change your response to this question at
any time using the "Account” link that appears on every page within your Common App Online
account.

Students can give colleges permission to contact them. This election can be
changed at any time by going to Account settings.




Creating a New Account AP%S&%%E

The colleges to which I am applying may communicate with me by email prior to
submission of my application:

(_xes (_No

By responding 'yes' to this question, you are agreeing to receive email notices from any college or
university that appears in your "My Colleges' list. You can change your resp to this q tion at
any time using the "Account” link that appears on every page within your Common App Online
account.

Students can give colleges permission to contact them. This election can be
changed at any time by going to Account settings.

I am an applicant planning to enroll in college in 2012.
(Xes (_No
The Common Application welcomes anyone to create an account with the Common App Online. We
ask this question to more accurately track how many of our users are actual coliege applicants
versus individuals who are counselors, parents, or other students wishing to learn more about how
the online application system works.

Enrollment intent is used to gather statistics on CAO users.

. T COMMON
Instructions APPLICATION

Wekome to the Common App Online! You may use the Common Applcation for both

e e e Students are taken to
St it ey opliet by v i e b e vepltar the main Instructions
s e Aok LA A0 e e e e e e it ot page upon completing
to navigate through the application, and we recommend that you begin in My Colleges.

And remember: you can return to this page at any time by clicking Instructions in the

i liraty the registration process.
Atef ¥idso Daxc of tha ful s A brief video offers an
C UMMUN overview of the
APPLICATION . .
application.

® Using This Site

* System Requirements
* Help

* Your Account
 Starting Your Application
* Future Plans




Navigation Menu Apgg&%%ﬁ

My Colleges
Search for Colleges

Future Plans The navigation menu appears on
Appiiow the left side of the screen.
SEo— Students can move through the
application by clicking through
each of the sections.

Family

Getting to the Search Engine Ap%f?&’%%ﬁ

Ferris Beuller

e Tenr e e Show instructions for this page.

Commen App ID: 7745376 ET LRGN | Advanced Search || My Saved Searches
Instructions E=iEy
My Colleges School or City Namel |

Separate multiple search terms with a comma, e.q.:Washingten, Boston

couriry

” Search for Colleges

Common Application

US State —Select— ~
Future Plans Alabama =
Alaska
Applicant Arizona v
- To select more than one State, use keyboard cembination
Demographics of CTRL+click, Mac users should use APPLE+click
Family Distance from ZIP |—SEIEC|— v‘ ‘_SE)&C{— vl Tl me‘Type alUS ZIP Code |
- Applicant Type
Education it ¥P O First Year (O Transfer (2 No Preference
Academics Term
[rall 2012 []spring 2012
Activities Deadline on or after
Writing mm/dd/yyyy
Signature Search | | Clea |

Supplements

Payments

School Forms

By clicking on Search for Colleges on the left-hand navigation menu, the
student is brought to the Simple Search page.




The Search Engine AP%S(%%%RII

Simple Search | ILGIENTELRELET N | My Saved Searches
**Choose options from any section, the search button is at the bottom™* On either the Slmple

Search or the
Advanced Search,
Separate multiple search terms with a comma, e.g.:Washington, Boston ) .
Courtry entering in search

General Information

School or City Name ‘

US State = 2 . . ..
b 2 criteria and clicking
i‘rauzs;:a v on the

To select more than one State, use keyboard combination
of CTRL+click, Mac users should use APPLE+click

i EEE (i 2 | select— v |[Beect— | miles from Type 2 US ZIP Code |

Applicant Type

O First Yyear O Transfer () No Preference bUtton e

Term
[IFall 2012 [ spring 2012

Deadline on or after
mm/dd/yyyy

Institution Type
s [ public [J private

Religicus Affiliation ‘ —Select— 9 ‘

Student Population
= [1 »15,000 [ 5,000-15,000 [J 2,000-5,000 [ <2,000

School Type
b [ coed [J men Only [ women Cnly [0 coordinate

Financial Aid available
for international students @ Yes O No @ No Preference

The Search Engine AP%S&%%E

Simple Search | IERIELRELEEETY | My Saved Searches
**Choose options from any section, the search button is at the bottom** On either the Slmple

Search or the
_ _ _ Advanced Search,
Separate multiple search terms with a comma, e.g.:Washington, Boston A .
Country entering in search

General Information

School or City Name |

Us stete Skt - criteria and clicking
Alaska on the

Arizona hd
Common App Member Colleges & Universities

Your search returned 3 Common App members.
Dista)

Search Criteria (note only basic criteria are listed): State:AL;

Appli{| Simple Search || Advanced Search || My Saved Searches | BEEL GG button br| ngs the
Term user to the Search
RO I select Name State Website Type RequestInfo DateSent Resu|tS screen
] Birmingham-Southern College | Birmingham | AL Link | Coed Send
Instit
"0 | samford university Birmingham | AL | Lnk |coed| send
Relig O Spring Hill College Mobile AL Link | Coed Send
Stud.
Schoy | Add ‘ ‘ Compare H Map | ‘ Save Search |
Financial Aid available
for international stugents ) Yes O No & No Preference ||




The Search Results Screen
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APPLICATION

Simple Search Advanced Search My Saved Searches | IL:ETLL I EET] ]

From here, schools
can be mapped...

Select Website Type Request Info
O Birmingham-Southern College | Birmingham | AL Link | Coed Send
O Samford University Birmingham | AL Linl Coed Send
O Spring Hill College Mobile AL Lin| Coed Send

Simple Search

Advanced Search | [ My Saved Searches

Search Results

.3 uge | Hyona -I

Deacription YR e IBF 5% Papra
sevei Burrringham-Sout sllege
) Birmingham, AL 15254

The Search Results Screen

1t COMMON
APPLICATION

Simple Search Advanced Search My Saved Searches | E:El iRt
From here, schools
. can be mapped...
Select Name State Website IType RequestInfo DateSant
O Birmingham-Southern College | Birmingham | AL Link | Coed Send
] Samford University Birmingham | AL Link | Coed Send
O Spring Hill College Mobile AL Linl Coed Send
‘ Add || Compare || Map | | savesearch |

... and searches can be saved.

Simple Search Advanced Search | WUEEEVCE EEEIUEEN | Search Results

Save Search
Yeu may save up to 5 searches. You may save yeur current search as a new saved search by
entering a search name and description and clicking Save. If you would like to replace a previously

saved search, enter a new name and description, select the previously saved search you wish ta
replace, then dlick Save.

@ New search

Search Name

Local

|Schnu\s in Alabama

Description

Cancel

Advanced Search | [ My Saved Searches

Search Results

) T | T |
Deacription LBL s i
A Eumingham:Sevthern Sallege
3 Birmingham, AL 15254

-

o
Tustalioss




Comparing Schools

COMMON
APPLICATION

Clicking on the[ _comsare | button from the search results screen allows students
to compare up to three different institutions.

Clicking on the categories at the top (e.g. Admissions) will display different sets

of relevant data.

Simple Search

Advanced Search

My Saved Searches Search Results Compare

Admissions

Financial
d

Address

Contact Info

ngham-Southern Collage

900 Arkadelphia Road
Birmingham, AL 35254
United States of America

Phone: 205-226-4696 /
205-226-7849

Fax: 205-226-3074

Email: admission@bsc.edu

Hill College

4000 Dauphin Street
Mobile, AL 36608
United States of
America

Phone: 800-742-
6704 / 251-380-3030
Fax: 251-460-2186
Email: admit@shc.edu

Samford University

800 Lakeshore Drive
Birmingham, AL 35229
United States of America

Phone: 800-888-7218
Fax: 205-726-2171
Email:
admissicn@samford.edu

On the Web Weh Page Web Page Web Page | Photo Tour
Application Fall 2012 First-Year RA: Fall 2012 First-Year Fall 2012 First-Year RA:
Deadlines 1/1/2012 RA: 10/1/2011 7/1/2012

Fall 2012 Transfer RD: Fall 2012 Transfer RD:  Fall 2012 Transfer RD:

7/11/2012 7/11/2012 7/11/2012

Spring 2012 First-Year RD:  Spring 2012 Transfer  Spring 2012 First-Year RD:

1/10/2012 RD: 12/1/2011 1/20/2012

Spring 2012 Transfer RD:

1/10/2012

Adding a College

COMMON
APPLICATION

Simple Search

Advanced Search

My Saved Searches

Search Results

- Da
Birmingham-Southern Collee | Birmingham | AL | Link |Coed| Send
O |samford University Birmingham | AL | Link |Coed| Send
0 | sering Hil college Mobile AL | Link |coed| send
I Add |I Compare || Map ‘ | Save Search ‘
To add a school, Ferris Beuller
First Year applicant My Colleges

check the box

next to its name
and click on Add
to get to the My
Colleges screen.

Comman App 1D: 7745376

Show instructions for this page.

Instructions
Search for Colleges

Future Plans
¥ Birmingham-Southern Maryville University of Siena College
Applicant College St. Louis
Demog hie
beies Stonehill College
R

Status Legend:

~ Not Started
In Progress
~ Complete

My Colleges




Adding a College Ap%f?&’%%ﬁ

The QuickAdd feature allows you to bypass the search screen if you know the
school name.
My Colleges

Show instructions for this page.

Status Legend:  w Not Started
In Progress
& Complete

My Colleges

Albany College of
Pharmacy and Health
Sciences

+ Bennington College Birmingham-Southern

College

George Washington

¥ Mount Saint Mary
University

~ University of
College

Connecticut

w Western New England
College

Search for Colleges

Soston | o
[Boston College

Eoston University
university of Massachusetts Boston

Adding a College AP%S&%%H

The QuickAdd feature allows you to bypass the search screen if you know the
school name.
My Colleges

Show instructions for this page.

Ststus Legend:  w Mot Started
In Progress
4 Complete

My Colleges

Clicking on a school option
that appears in this list will
> Ui activate the QuickAdd
Connecticut
button.

Albany College of ~ Bennington College
Pharmacy and Health
Sciences

Birmingham-Southern
College

George Washington

~ Mount Saint Mary
University

College

~ Western New England
College

Search for Colleges

Boston | e
[Boston College

Boston University
JUmvers\t of Massachusetts Boston




My Colleges

-:COMMON
APPLICATION

My Colleges
Shaw instructions for this page.
Status Legend: T Not Started

In Pragress
late

My Colleges

le University of

Search for Colleges

At hoing the collage nam rou want 1o

Application

T supplements
Before submithng your Suppleme:
Complete the CommenAnn Futus

= Payments

*  School Forms

| View College ot |

Before submitting the CommonApp to this institution you maust:
Complets the Commenipn Fyturs Flan: section far this institation
Submit your Supelemants to this mestuton

Please use the School Forms link to the left to check status information

Siena College stanehill College

add QuickAd (7]

Dir w: HPA antil berm i
assigned

In Progress

ot Started

nts o this instibiubion you must:
e Plans section for this institution

Complete

Assigned: 08702/ 2011

To view school
information.

My Colleg

es

1t COMMON
APPLICATION

My Colleges

aw instructions for this page.

Status Legend: ™ hgt Started

Search for Colleges

eart hoing the collage namd rou wan to 4

Foetove this College
Application
Before submiting the CommonApg
Complete the Commannsn Futur
SUBMIt your SUDSITents to this
T supplements
Bofors submitting rour

My Colleges

Show instrugtions far this page.

Status Legend: = Mot Steted

My Colleges
Farywille University of
51 Louks

e e e e s e

Ramaun this College

m Siena Collage Stenahill College

Dandlina: 13/01/7011

Avplication In Progress

s
or thes instibul

Rafors eubmitting the
[ arg ecbon b
to this institution

Complete the Commenann Futur|
= Payments
*  School Forms
Please use the School Forms link tof

| View College ot |

Mot Startad

Befare submiting your Supplements to this institution you must:
Comglate the Commonagy Future Flans section for ths insteution

~ Eayments ot Ready For Payment

Before submating your Payment b this instibution you must:
Submit the CommEnAps ta this inssitution
on

Submit your Sugplements to this institution

School Forms In Progress
Bafare asigning your Schoal Farms. recemmanders 16 this insituten vou must:
Envite your School Forms recommenders

Please use the Scheel Forms link to the left b check stabus infarmation
View College (hetals

To view school
information... click on
the school’s name —
the info at the bottom
refreshes.

10



The Common Application AP%S(%%%RI]

Ferris Beuller
First vear spplicant Future Plans
Common App ID: 7745376

[ Save & Check for Errors ][ Save & Next »

Instructions Show instructions for this page.

My Colleges

Status Legend: ¥ Future Plans Not Started
Future Plans In Progress

Search for Colleges

Common Application 4 Future Plans Complete
I‘ Future Plans My Colleges
Applicant ~ maryville University of siena College stonehill College
st. Louis

Demographics

Family Stonehill College

Education This institution has chosen not to receive the following information from your Common App:
If-Reported ACT Test Dates and Best Scores®
Academics Self-Reported SAT Reasoning Test Dates and Best Scores*
Activities
" Term and Decision Plan Clear term
Writing
Signature Fall 2012 Spring 2012

) Early Action Deadline: 11/01/11 ) Reqular Decision Deadline: 11/01/11

Supplements

(3 Early Decision Deadline: 11/01/11
Payments
(2 Regular Decision Deadline: 01/15/12

School Forms

After searching for and adding colleges, the user moves on to the Common
Application itself, beginning with the Future Plans section with
college-specific questions.

Data Suppression AP%I)&!\TA[%E

Some colleges may elect not to receive certain information, even if
students include that information as part of their application.
“Suppressible” items include:

-SSN -Self-Reported Testing
-Religious Preference -Discipline Information

Mount Saint Mary College

This institution has chosen not to receive the following information from your Common App:
Self-Reported ACT Test Dates and Best Scores™
Self-Reported SAT Reasoning Test Dates and Best Scores™
Self-Reported TOEFL/IELTS Test Dates and Best Scores®
Self-Reported AP/IB/SAT Subject Test Dates and Best Scores™

Term and Decision Plan Clear term

Fall 2012
O Rolling Admission Deadline: 07/11/12

Do you intend to apply for need-based financial aid? O Yes O o

11



Required Questions

COMMON
APPLICATION

Throughout the Common Application, applicants will come across required
guestions which will be marked in bold and

Personal Data

Enter name exactly as it appears on official documents.

|Ferr|s

| |Elueller

First/Given Name

Middle Name

Last/Family/Sur Name

Former last name(g) (if any)

Preferred Name, if different

01/01/1985
Date Of Birth
(mm/dd/vyvy)

(FMale
(Female
Sex

I Y

US Social Security Number

Optional, uniess applying for financial aid

Error Messages

COMMON
APPLICATION

When students

decline to answer
required questions, a
system message is
displayed at the top of
the page letting the
user know which
questions have not
been answered
successfully.

These questions are
also highlighted in the
form itself.

System Message: Please correct the errors listed below.

Short Answer

Personal Essay Upload

A required field has been left blank.
A required field has been left blank.

Writing

[ <savesprevious || savescCheckforemors ||

Save&Nexth |

Short Answer

Please briefly elaborate on one of your extracurricular activities or work
experiences in the space below (150 words or fewer, 750 character maximum).

**YOUR RESPONSE MAY BE CUT OFF. LEARN MORE.**

12



Dynamic Questions AP%S&%%E

While navigating the Common Application, take note of questions with
dynamically-displayed content. When an applicant selects one answer...

Citizenship Status (Demographics):

Please select your citizenship status

U.S. Citizenship w

Parent Living (Family):
Is Parent 1 Living?

Type () Yes () No

Dynamic Questions AP%S&%%ﬁ

While navigating the Common Application, take note of questions with
dynamically-displayed content. When an applicant selects one answer... new
questions pursuant to that answer will appear dynamically.

Citizenship Status (Demographics):

Please select your citizenship status

‘ | u.s. Citizenship v ”
Please select your citizenship status | U.5. Dual Citizenship £

If U.5. Dual, please list non-U.5. citizenships - Selet— ~

(maximum 3):

—Select—
—Select—

<

Parent Living (Family):
Is Parent 1 Living?

Type (=) Yes () No

Is Parent 1 Living?

Type ) Yes (&) No

Date deceased
(mm/yyyy)

13



COMMON
CEEB Codes APPLICATION

The CEEB code look-up feature populates school information to the Common
Application automatically.

Select the country of your secondary school below and enter at least one other
search criteria. You do not need to enter information into every search field,
however.

Search results will appear below. Once you locate your school in the search results,
click on the school ta populate your application with the school's information. If you
are a home school student, please click on the 'Home Schooled' link. If you are
unable to find your school, please click on the 'Net Found' link at the bottomn of the
search results screen which will populate a generic code for you within your
application.

Country: | united States of America v

: |Putumac ‘

State/Province:

City:

School Name: | ‘

CEEB Code: | ‘

[ | s s

COMMON
CEEB Codes APPLICATION

The CEEB code look-up feature populates school information to the Common
Application automatically.

Select the country of your secondary school below and enter at least one other
search criteria. You do not need to enter infermation into every search field,
however.

Search results will appear below. Once you locate your school|
click on the school to populate your a_pphcat\on with the schoo

s ot v P e e B g Select your school below. If your school is not listed, try changing your search

unable to find your school ’plaase click on the 'Not Found' link || SFiteria and searching again. If tae many schoals are listed, include additional search
3 e J

search results screen which will populate a generic code for yt criteria above and re-run the search.

application.
Code School Name City State
Country: | unted States of America 210955  Bullis School Potomac MD
State/Province: _ 210838 Connelly School of the Holy Child Potomac MD
City: 210836 German School Potomac MD
% |Potomac
210841 Heights School Potomac MD
School Name: 210843 Mclean School of Maryland Potomac MD
CEEE Code: |: 210845 Muslim Community Schoal Potomac MD
210317 Saint Andrews Episcopal School Potomac MD
search I 210839 Winston Churchill High Schaal Botomac MD I

Didn't find your school? Click here to indicate Not Faund in vour application. you
will be able to enter your school's information manually.

14



CEEB Codes

=t COMMON
APPLICATION

The CEEB code look-up feature populates school information to the Common
Application automatically.

Select the country of your secondary school below and enter at least one other
search criteria. You do not need to enter information into every search field,
however.

Search results will appear below. Once you locate your school| R

dlick on the school to populate your application with the <chool g ject your schaal below. IF your school is not listed, try changing your search
Gl o it vreT Sdben ’p':l’aase e T e e criteria and searching again. If too many schools are listed, include additional search
search results screen which will populate a generic code for yq| ©11t=ria abave and re-run the search.
application.
Code School Name City State
Country: | united States of America 210955 Bullis School Potomac MD
Statef Education Potomac MD
- Pots MD
| 4 Save & Previous H Save & Check for Errors H Save & Hext » ‘ semas =
Potomac MD
S 1d School
seh Pomac 1
cal | [210839 | @ |Winston Churchill High School | Potomac  MD
CEEB/ACT School You Now Attend {(or from which you graduated) Potomac MD
Cods Potomac  MD
look up —
| public v‘ | | | | in vour application. you
> Type of School * Date of Entry Graduation Date
(mm/yyyy) (mm/dd/yyyy)
11300 Gainshorough Road
[ || |Potomac | 20854
Address City State/Province | ZIP/Postal Code

Printing and PDFs

1t COMMON
APPLICATION

Students can check
their progress at any
time by clicking

.|
& Preview |

Help | Account | Logout

; I COMMON
Preview at the tc'>p of APPLICATION
the page. This will :

2011-12 FIRST-YEAR APPLICATION

Far Spring 2012 or Fall 2012 Enrollmvent

bring up a PDF copy
of the application.

Lagaltame Beuller

Preferred name. if not first name jonly e}
Bith Dt oToNngE2

E-mail Address. m

PridsredTekephons Hone O Cell Home (412 ) 555.5555
A Cmtry Ty Cote

APPLICANT

Fems

M Addross.

Permanent home address, 123 Main Srees

Arigion Al

st availing ckdn

W diferent rom abeve, pleass gae your current mading sddness tor all admission

VA

A& e rans”

15



. =t COMMON
Signature APPLICATION

1 wish to submit my application to the following at this time:

[] Mount Saint Mary College ] 1 have print previewed my apolication and i looks
Print Preview

Rolng Admissean| Fall 2012 exactly as [irtend,| . .
() Somotioge [ 1 gt peied oy apscton a4 ks On the final section of the
O et L0 e o=« | Common Application, students
e C|'M that they have previewed
Plases affin tha foNowing bafors you subit e applcaton: their application and then select
) e RO o Ll P i schools for submission before
provide additional information. . . .
[3/° L ertify that oW nformation subntied In the admiation procses - nclucing clicking on Submit.

supporting materials -- is my own work, factually true, and honestly
presented, and that these documents will become the property nhhe
institutions Lo which I am applying and will not be returned te m:

understand that I may be subject to a range of possible tlllclnllnur\I actions,

ar | coursm cradit,
arades, and degree should the information I have cemn:d be false.
oot lhll T Iuwn the for each
that all aifers of admission

ol
a-e oonr:n»n-l. ncndlm r«um of final transcripts showing wo,
comparable in quality o that upon which the offer was humd. as well as
honorable dismissal from the school.
[ 1affirm that I will send an enrcliment deposit (or equivalent] to enly one
institution; undlnn multiple depusits (or eguivalent) may result in the
from all Note: mwem may
send an nnunm:m mupum {or equivalent) to a second institution wh
they have been admitted from the waitlist, provided that they infarm !hu
first institution that they will no langer be earolling.]

Signature Date (mem/dd ] yyyy)

]

. i COMMON
Signature APPLICATION

You have successfully submitted the Common App Online

After a successful submission ~ |MY Colleges
. Show instructions for this page.
the student is brought back to

Status Legend: v  Not Started

their My Colleges page and can In Progrees

. Complete

view status information about
other areas of their Common
Application.

My Colleges

Birmingham-Southern
College

Maryville University of
St. Louis

® Mount Saint Mary
College

Siena College Stonehill College

Start typing the college name you want fo add (]

Mount Saint Mary College

View this Application Deadline: 07/11/2012
»  Application Submitted: 08/08/2011 I
[~ Supolements ot Started
- Payments Complete
+  School Forms Assigned: 08/02/2011

Please use the School Forms link to the left to check status infarmation

View College Details




Errors in Submission AP%S&%%H

If there are still some unanswered required questions, they are displayed as
clickable links that, when clicked, take the student directly to the
unanswered question.

In order to submit the Common Application, you must answer all required questions.
Keep in mind that some questions become required based on your response to a
previous question. Below is a list of fields you still need to complete.

Page Question
Demographics ‘Dual Citizenship Country 1' is a required field.
Demographics Years in Country” is a required field.

School Forms Please identify the school counselor who will be
completing the Common Application Secondary School
Report on your behalf.
School Forms EERPA waiver i v Lodod =
Demographics

| «saveaprevious || saeaceckioremors || savesmextr |

Demographic Information

Unanswered, required

. . . Please select your citizenship status
questions are highlighted. | :

If U.5. Dual, please list non-U.5. citizenships — Select— v
(maximum 3):

—Select— b
—Select— -

Supplements AP%S&%%H

Working down the left-hand navigation menu, students will arrive at the
Supplements section.

Instructions | Supplements

My Colleg: Show instructions for this page.
Search for Colleges Status Legend:  w  Supplement Not Started
Common Application Supplement In Progress
& Supplement Complete
Future Plans

My Colleges

Applicant ~ Mount Saint Mary Otterbein University Siena College
College

Demographics

Family

Otterbein University

Term not selected Supplement Not Submitted Deadline: N/A until term is
assigned

Otterbein University Supplement:

e . lows this supplement to be submitted Online.

[ s ]

17



Supplements AP%S&%%E

Working down the left-hand navigation menu, students will arrive at the
Supplements section.

Supplements

Show instructions for this page.

Otterbein University

Status Legend: =  Supplement Not Started
Supplement In Progress
- Supplement Complete | cneckermorsssave || printpreview || SUBMIT

Supplement to the Common Application

My Colleges

* Mount Saint Mary Personal Data
College

Lz [Ferris
First Name
Otterbein University |
Term not selected Suppler Preferred Name

Otterbein University Supplement:
Middle or Maiden Name

ows this supplement t|

‘Eleul\er |
Last Name

Address: 123 Main Street |
Street Address

‘Arhngmn |
City

COMMON
Payments APPLICATION

Term not selected Payment Not Submitted Deadline: N/A until term is assigned
Application Fee: $75 First-ear Domestic Fee Unless a school req uires
Payment types accepted by this college:
« Online Credit Card / eCheck payment before
+ Mail Check bmissi d il
* NACAC Fee Waiver Request
# College Board Fee Waiver Request su mlSSlOn, Stu ents Wi
o Other Fee Waiver Request be prevented from paymg
For students psying spplication fees by credit card: please note that the processing of 2 L
credit card fee may take 1-2 days to reflect with the Commaon App Online. This college will at the begl nning.

not receive your application until your fee has been successfully processed. You may pay
the fe= at any point, sven befors submitting your application. We recommend that yeu do
this to aveid a delay if you submit your application close to the deadline.

Payment Method:

Fall 2012 ED Payment Not Submitted Deadline: 12/01/2011

Application Fee: $50 First-Year Domestic Fee
Payment types accepted by this collage:

Online Credit Card / eCheck
NACAC Fee Waiver Request
College Board Fee Waiver Request
Other Fee Waiver Request

Before submitting your Payment to this institution you must:
Submit the CommonApo to this institution

or
Submit your Supplement to this institution




Payment Vendor AP%S&%%E

Terms and Conditions

[ Plasse provide the information below o complete your oniine paymant for the Common Applicstion on
this secure websita, When your payment i complete, you il be returned to the Common A pplication
webste, Plesse do not dose this window or log out of your Comman Applcaton untl your payment

e oo Students electing to pay by Credit
These tms s cociors re desgrsd o provideyou nfrmationen te sevicssweprovs Card or eCheck are taken to the
‘and utling impontant conditions which 2pphy to iour using this service, The imernes il

website for our payment vendor

presentment and payment service is provided by Sallie Mae Sohtions Inc. and various third
where they must:

[ Please scoepragraement™

— Applicant I
Pease enter th applicant's frst and last name below,

Applicant Paymem ID*  [mvpses: | .
e 1) Agree to the terms and conditions

i E— 2) Fill out payer information
- 3) Enter Payment Method &Information
suyamaunt | 4) Click Submit

Pay Ta

o vy

Totak 5 75.00

Payment Method & Account Information
Plasse provide your payment type and payment account information.

Effective Payment  8/8(2011
Datz

e N —
O Cradn Card

O Checking Account (US Banks only)

O Savings Account (US Banks onhy)

* Required field

Payment Confirmation A:P%EI)&!\T}%(CD)H

After clicking on “Submit” the student will receive a processing message...

cancel
IPlease wait for your confirmation page while your payment is being processed. Note: Payment processing could take up to two minutes,

Thie site is est viewed usng Intermat Expiorer 5.0 o higner, hetscage & or higher and Mazla Frefo 10,5 o higher on €,
Cinher Strength must be 128 bit encryptian,

Followed by a confirmation page...

Payment Summary. Please print this page for vour records.

Payment Confirmation
Pay to the order of Aaply Yoursel®

Payer D 1431115-5/1/2007 11:30:32 aM
E-mail Address merks@awreruitng com
Effective Payment Date 512007
Payment Status. pad
Card Type Master Card
| Account Number -
Expiration Date 0572008
uame on Card Jasan vooks
Fayment Tracking Humber 8723520070501
Payment Total 7500
Transaction(s) Summary
Transaction Status. This ansscaon has been sccented,
sopry Payment Ta
“ale Uriversity 7500




Payment Receipt

=t COMMON
APPLICATION

Fall 2011 Regular Decision
Application Fee: §75 First-Year Domestic Fee

Submitted: 8/6/2010 9:25:15 PM

» Payment Method: Online Credit Card / eCheck

You have paid this institution's application fee online.

tCOMMON
APPLICATION

Students who pay by Credit Card
or eCheck can print a receipt.

Payment Receipt

Applicant Name:
Email:

Common App 10: ;
School:  Yale University
Term:  Fall 2011

Payment Type:  Credit Card
Date/Time of Transaction:  8/6/2010 $:25:15 PM ET
Required Application Fee:  §75
Amount of Transaction: ~ §75

Order Number:
Transaction Number:
Authorization Code:
Credit Card Type:

Print Receipt

Payments — Mail Check

1t COMMON
APPLICATION

Payment Hot Submitted

Term nek selected
Application Fee: $75 First-Year Domestic Fee
Payment types accepted by this college:

e 1 eCheck

HACAC Fee Warer Request
College Board Fee Waiver Request
Othier Fae Waiver Faguest

For students paying apphcation fees by cres
crndit card fam may thkn 1:2 daye ta rafinct wh
v shzation bl wour fee has boe
the fee ot any peint, even before submitting your spplicsio
this 1o aveid a delay If yeu submi your apglicaton clese b

desdine.

I Payeent Hethad: | Vsl Creck

DaymEnE veucher b mall wikh your chesk.

1 will mail a check to pay this institution's application fee.

[ comnua |

Term not selected

Application Fee: $75 First-Year Domestic Fee

The Mail Check option records
a student’s intent to mail a
check to the college.

Check Indicated: 8/8/2011

o Payment Method: Mail a Check

You have indicated that you will mail a check for this institution's application fee. Please print
and mail your payment voucher with your check.

Print Voucher

20



Payments — Fee Waivers

=t COMMON
APPLICATION

Students may also request a Fee Waiver on the Payment Page.

Term not selected Payment Not Submitted Deadline: N/A until term is assigned
Application Fee: $60 First-Year Domestic Fee

Payment types accepted by this college:

o Online Credit Card / eCheck

g ee Waiver Reques

+ College Board Fee Waiver Request
[+ Other Fee Waiver Request

For students paying application fees by credit card: please note that the processing of a credit
card fee may take 1-2 days to reflect with the Common App Online. This college will nat receive
your application until your fee has been successfully processed. You may pay the fee at any

point, even before i your ion. We
if you submit your application close to the deadline.

Payment Method: Other Fee Waiver Request

This college offers an institutional fee waiver program for qualified applicants. Please contact the
admissions office at this i ion for d garding the ns for this fee waiver

Tintend to apply for a fee waiver using this institution's application fee waiver form.

All members agree to accept

both the NACAC and College
Board Fee Waivers. Online

counselors can submit the
NACAC Fee Waiver online.

watyoudo s avodadeley | | Some members use an
“Other” Fee Waiver option.
Students must contact these
institutions for eligibility
information.

Payments

1t COMMON
APPLICATION

Payments

Show instructions for this page.

Click on an institution name below te view the application fee and available payment options.

Status Legend:  w Not Ready For Payment
Ready For Payment
.~ Payment Indicated or Paid

My Colleges

& Mount Saint Mary ~ Otterbein University Siena College

College
Yale University

Siena College

Fall 2012 ED Payment Not Submitted Deadline: 12/01/2011

Application Fee: $50 First-Year Domestic Fee
Payment types accepted by this college:

» Online Credit Card / eCheck

+ NACAC Fee Waiver Request

« College Board Fee Waiver Request
* Other Fee Waiver Request

Before submitting your Payment to this institution you must:
Submit the CommonApp to this institution

Or
Submit your Supplement to this institution

Color coded icons
make it easier for
applicants to see the
status of their
payments.

Payment submission
is NOT tied to
Common App
submission and is a
distinctly separate
submission process.

21



Three Distinct Submissions

COMMON
APPLICATION

My Colleges

Show instructions for this page.
The App“cation' Status Legend: v ;J:tpf;;:t:s:
Payment, and + complete
su pplement B Maryville University of
SmeISSIOnS are st. Louis

My Colleges

siena College Stonehill College

three distinct

processes. Students | Start ping the cotiaga namea you wantto add) 2]

should refer to the
My Colleges page to
confirm that all
required items have
been submitted
properly. ~ payments

“+  School Forms

¥ Supplements

View College Details

Before submitting the CommonApp to this institution you must:
Complete the CommonApp Futre Plans section for this institution
Submit your Supplements ta this institution

Before submitting your Supplements to this institution you must:
Complete the CommonApp Future Plans section for this institution

Please use the School Forms link to the left to check status information

Deadline: NfA until term is
assigned

In Progress

Not Started

Complete

Assigned: 08/02/2011

School Forms

COMMON
APPLICATION

School Forms

Show instructions for this page.

Release Autho

[ - 1 authorize all schools that I have attended to release all requested records covered
under the Federal Educational Rights and Privacy Act (FERPA) so that my application may be
reviewed by the Common Application member institution(s) to which I am applying. I further
authorize the admissien officers reviewing my application, including seasonal staff employed
for the sole purpose of evaluating applications, te contact officials at my current and former
schools should they have questions about the school forms submitted on my behalf. T
understand that, upon submission, my release may not be altered in any way.

IMPORTANT PRIVACY NOTICE: Under the terms of the Family Educational Rights and
Frivacy Act (FERPA), after you matriculate you will have access to this form and all other
recommendations and supporting documents submitted by you and on your behaf after
matriculating, unless at least one of the following is true:

1. The institution does not save recommendations post-matriculation (see list at
www.commenapp.org/FERPA).

2. You waive your right to access below, regardless of the institution to which it is sent:
) Yes, 1 do waive my right to access, and I understand I will never see this form or any other
recommendations submitted by me or on my behalf.

) Mo, T da not waive my right to access, and I may someaday choose to see this form or any
other recommendations or supporting documents submitted by me or on my behalf to the
institution at which I'm enrolling, if that institution saves them after I matriculate.

Signature Date (mm/dd/yyvv)

When students first click on
School Forms, they will need
to complete the FERPA
Waiver.
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School Forms

=t COMMON
APPLICATION

School Forms

Show instructions for this page.

Release Authorization

[ I autherize all schools that I have attended to release all requested records covered
under the Federal Educaticnal Rights and Privacy Act (FERPA) so that my application may be
reviewed by the Common Application member institution(s) to which 1 am applying. I further
authorize the admission officers reviewing my application, including seasonal staff employed
for the sole purpose of evaluating applications, to contact officials at my current and former
schools should they have questions about the schaal forms submitted on my behalf. T

understanigchaol Forms

IMPORTAShew instructions for this page.

P”VEC‘/ACE Status Legend:  w  School Farms Mot Started
recommen I Faems In Pregress

matriculatin|
= Scheol Farms Assignmeants Complate

1. The instit| FRNE SN -

Www.comm
tennington College Birmingham-Southern B Mount Saint Mary

2. You waiv) College College

O Yes, 1d

O Ne, I da

other recon]| | have authorized release of all requested recrds covered under the FERPA act and have
institution a||  waived my right to access.

When students first click on
School Forms, they will need
to complete the FERPA
Waiver.

After completing the waiver,
applicants can Invite
Officials to provide
recommendations.

School Forms: Naviance View

1t COMMON
APPLICATION

Naviance Schools using eDocs are flagged in the CAO system. When
students from these schools arrive in the School Forms section, they are
instructed to consult with their counselor.

For transcripts, school reports and teacher recommendations, your school is using Naviance eDocs.
Please contact your counselor directly and they will provide instructions specific to your school
regarding these documents. Once your counselor and teachers submit their school forms you will

be able to view their status here.

institution to which you apply:

Teacher Evaluation Form T

Counselor School Forms T

Early Decision Agreement b

International Supplement to the School Report b~

If your counselor or teachers wish to submit school forms via mail, use the links below to
download the applicable printable forms that can be completed on paper and mailed to each

23



Inviting School Officials AP%S(%%%RII

On the Invitation page

applicants answer a few School Official Type: (3) Counselor () Teacher

H H Wr. |5 ‘Ed | ‘Rooney |
brief questions about the T e =
school official and click on 7N TRUSTe
Send Invitation to notify Email o :

o We never share email information with third parties. We collect this email address to
th e Offl ci al of th ere q u eSt. :ro’i':ch’a]c; g‘:ss L?i’:s:f:r gﬁryl::;hb;fgzg-and 50 that we can forward it on to those colleges to
| sendmvitaton | | Cancel

Inviting School Officials AP%S&%%E

On the Invitation page

applica nts answer a feW School official Type: (3) Counselor () Teacher
brief questions about the = |

Title First Name

school official and click on P TRUSTe

‘Rnnney |
Last Name

. . n
Send Invitation to notify Emat _ - :

We never share email information with third parties. We collect this email address to
th e Offl Cl a I Of th e req u eSt . ﬁ;‘:c;ﬂizﬁf;gzry::;ﬁp;gziand so that we can forward it on to those colleges to

Personal Data

School Official Type: ) Cuunselurb Teacher I

2 ‘Carrie | ‘Elliss |
Title First Name Last Name
chliss@bell adu (-2 TRUSTe

Email

We never share email information with third parties. We collect this email address to
contact this official on your behaif and so that we can forward it on to those colleges to
which yeu submit your application.

If the student selects

Teacher, a dynamic subject
question appears. Subject area: EFTT - |

Teachers Only




Assigning an Official

My Colleges

Mount Saint Mary

Otterbein University
[

Siena College

Yale University

COMMON
APPLICATION

Release Authorization

I have authorized release of all requested records coversd under the FERPA act and have
waived my right to access.

show details

Recommenders

Ed Rooney | Ceunselor Invited: 2/2/2011 Delste | Resend
Carrie Bliss | Teacher Invited: 8/1/2011 Delete | Resend

Mount Saint Mary College

Ed Rooney | Counselor

School Report Started: 8/8/2011
Optional Repart

MidYear Repart

Final Report

You must select the teach will be submitted ta this institution on
Carrie Bliss | Teacher Assigned: 8/1/2011 Remove
Recommendation Mot Started

Once the required information has
been filled out on the School
Official Details page, officials can
then be assigned to schools on the
School Forms page.

One counselor and multiple
teachers can be identified for
School Forms (depending on the
requirements of each member
school).

Monitor School Forms

COMMON
APPLICATION

Mount Saint Mary College

Ed Rooney | Counselor

School Report Started: 5/8/2011 I

‘Optional Report
MidYear Report

Final Report

Students can monitor
status information on
these pages. They can also

your behalf. This institution requires 1 teacher evaluations.

You st select the teachers below whose recommendations il be ssbmied o e meriion an | A€1€te school officials or

Carrie Bliss | Teacher Assigned: 8/1/2011

Recommendation Not Started |

resend the notification
email to counselors or

Remove

teachers who have yet to
begin a form.

Recommenders

Ed Rooney | Counselor

Invited: 5/2/2011 Resend

Carrie Bliss | Teacher Invited: 8/1/2011 Delete

25



. 1t COMMON
Opting Out APPLICATION

The School Forms page

Ed Rooney | Counselar changes if teachers or
This counselor has opted to submit paper school forms. You will need to print out the counse|ors CIiCk on the

counselor evaluation form in PDF and provide it to your counselor so that it can be completed
on paper and mailed te each institution te which you apply. If you are an international er heme

schaaled spplicant you will also need to download the sppropriate supplement to the Schal opt-out link from the

Report and provide that to your counselor as well.

A e e system-generated email

Early Decision Agreement 2] the students sends
Inter i ! to the School Report &l them.

Home School Supplement to the School Report T
ToU MUSE Select e teachers Delow whose recommendations will be submitted to this institution on

your behalf. This institution requires 1 teacher evaluations.

Carrie Bliss | Teacher Assigned: 8/1/2011 Remove

P — Printable PDF school
forms can be mailed to

a college/university.

Recommendation

T COMMON
Contact Us APPLICATION

Applicant Support Center

School Forms Support Center

Common Questions for School Officials




